
Collin County District Clerk, 4-year term
Salary (FY 2020): $133,850

Serve as clerk and custodian 
of all records for the District 

Courts

Collect filing fees

Handle funds held in litigation 
and money awarded to 

minors 
Manage court registry funds 

Process passport 
applications 

Coordinate the jury panel 
selection process

Duties 
& 

Responsibilities

Additional Information may be found at: CollinCountyTX.gov and Texas Association of Counties

EFILETEXAS provides Collin County residents 
step-by-step templates that generate completed legal 

forms. Click here for more information. 

REQUIREMENTS TO HOLD POSITION:
• US citizen
• Resident of Texas for 12 Months
• Resident of District for 6 Months
• Registered to Vote in the Area in Which Elected
• At Least 18 Years of Age
• Continuing Education

DID YOU KNOW…
In counties with a population of under 8,000,   

there is no district clerk – the county clerk instead 
assumes the responsibilities of both positions.

https://www.collincountytx.gov/county_auditor/FinancialTransparency/OfficialSalaryLib/Fiscal%20Year%202020/Elected%20-%20Appointed%20-%20Department%20Head%20Salaries%20FY%202020.pdf#search=department%20head%20salaries
http://www.collincountytx.gov/district_clerk/Pages/default.aspx
https://county.org/member-services/legal-resources/publications/Documents/Guide%20to%20Texas%20Laws%20for%20County%20Officials.pdf
https://selfhelp.efiletexas.gov/srl
https://www.county.org/texas-county-government/texas-county-officials/Pages/District-And-County-Clerk.aspx
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